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Final International Travel Questionnaire

Submission Guide

1. Click Add under Expected Expenses

Not Submitted | Request ID: HFGV

Request Details ¥  Print/Share v  Attachments Vv

EXPECTED EXPENSES

=

) Expense typelT

) Air Ticket

() Hotel Reservation

() Per Diem-Daily Meals

() 02. Travel Expenses - Miscellaneous

Details [T

Cincinnati (CVG) - Shanghai |

Shanghai, CHINA

Pu Dong (Airport - PVG), Sha


https://app.tango.us/app/workflow/18a409e2-ed90-474e-b2a2-f278ac50903f?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links
https://app.tango.us/app/workflow/18a409e2-ed90-474e-b2a2-f278ac50903f?utm_source=magicCopy&utm_medium=magicCopy&utm_campaign=workflow%20export%20links

University of

CINCINNATI

2. Click on International Travel Questionnaire

After all other estimated expenses have been added, click on International Travel Questionnaire from the
02. Travel Expenses - Miscellaneous list

[|Seard: for an expense type

w 01. Travel Expenses

Air Ticket

Car Rental

Hotel Reservation
Per Diem-Daily Meals

w 02. Travel Expenses - Miscellaneous

Car Rental Fuel

Charter Bus/Transfers

[Irﬁematbnal Travel Questionnaire

Other Ground Transportation
Parking

Per Diem Reduction

Personal Car Mileage (Request)

Railway Ticket
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3. Click the "?" for additional information regarding the questions.

IT¥Concur  Requests v ®
Wanage Reguests

fome | Requests / Manage Requests [ Questionnaire Demo / New Expense: International Travel Questionnaire

New Expense:International Travel Questionnaire concet ()

B Allocate

* Required field
ransaction Date * will expenses

for by a 3rd party? * @ will you export equipment, items, or specimens? * (@

09/26/2024 £ Yes

~ Yes ~
Will you access UC's network while abroad? * @ ndicate what technology is traveling with you. * () Is all the infarmation to be shared public? * @
Yes ~ Multiple Devices-see comment for list ~ Mone Selected w
‘lease select the purpose of travel. * @ if ather, list in the box below.
None Selected ~
omment Q2000

m Cancel

3‘ Y Concur

ravel Policy
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4. Click on Close

A You are currently logged in as a test user

t’- 7 Concur  Requests v

Manage Requests

Requests / Questionna

Home / Req

International Travel Questionnaire

New Expense:International Travel Questionnaire

(@ Allocate

ransaction Date *

09/26/2024

Please select the §

None Selected

Comment

B

E!? Concur

Travel Policy

Service Status (US2)

Indicate v

technology is traveling w

Multiple Devices-se
P ‘ Quick Help

If other the box beld

Indicate if you are tal

es, please ind
ch devices you are taking in the

ion beloy

15 all the information to be shar

Comesl m

* Required field

0/2000
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5. Click on "Will expenses paid by 3rd party?"

Select "No, Self-Pay, Unsure, or Yes"

B You are currently logged in as a test user

EI7 Concur  Requests v

Manage Requests

Home / Requests / Manage Requests / Questionnaire Demo / New

New Expense:International Travel Questionnaire

@ Allocate

ransaction Date *

09/26/2024

None Selected

Flease select the purpose of travel. * @

None Selected

Comment

B -

E‘ ;¥ Concur

Travel Policy

Service Status (US2)

Will expenses be pai

None Selected

Expense: International Travel Questionnaire

d for by a 3rd party? *

u export equipment, items, or specimer

v MNone Selected

Mone Selected

Is all the informatio

No
Self-Pay

Unsure

None Selected

G-

be shared public? *

S s |

* Required field

v

012000
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6. Click on "Will you export equipment, items, or specimens?"
Select 'No, Unsure, or Yes".

[FConcur  Requests v

nage Requests

ne | Requests / Manage Requests / Ques

aire Demo / New Expense: International Travel Questionnaire

lew Expense:International Travel Questionnaire

Samee m

Allocate
* Required field
ssaction Date * Will expenses be paid for by a 3rd party? * @ Will you export equipment, items, or specimens? *
426/2024 B Yes v None Selected ~
ess UC's netwark while abroad? * @ indicate what technology is traveling with you. * @ | Mone Selected |
ane Selected v None Selected ~ o
5 Selact e puipose of el * 1) o, Ust e Bt bulom: e
ne Selected ~

= Cancel

¥ Concur

sel Policy

sice Status (LIS2)
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7. Click on "Will you access UC’s network while abroad?"

Select "No, Unsure, or Yes".

& You are currently logged in as a test user

L.'j-! Concur Requests v

@ A
Manage Requests
| Requ Quest New Travel Questionnaire
. . .
New Expense:International Travel Questionnaire concer ()
@& Allocate
* Required field
Transaction Date * will expenses be paid for by a 3rd party? * @ Will you expo pment, items, or specimens? * @
09/26/2024 B Yes ~ Ve v
networ N 7 ] Indicate what technology is traveling with you. * @ 15 all the information to be shared public? * @
NMone Selected v Mone Selected ~ None Selected ~
| None Selected | If other, list in the box below
MNe
Unsure Q2000

C )

m o

E‘ ¥ Concur

Travel Policy

Service Status (US2)
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8. Click on "Indicate what technology is traveling with you.

Select which devices you are traveling with. If more than one, select "Multiple Devices-see comment for
list" and add the list in the large comment box on the bottom of the page.

& You are currently logged in as a test user

:.i."’ Concur  Requests v ® A
Manage Reguests

Home / Requests / Manage Requests / Questionnaire Demo / New Expense: International Travel Questionnaire

New Expense:International Travel Questionnaire concel (0
@& Allocate

* Required field

ansaction Date * Will expenses be paid for by a 3rd party? * @ Will you export equipment, items, or specimens? * @
09/26/2024 B Yes ~ Yes w
will you access UC's network while abroad? * (@) Indicate what technology is traveling with you. * @ 15 all the information to be shared public? * i@
Yes ~ MNone Selected ~ None Selected ~
Please select the purpose of travel. * @ None Selected |
Mone Selected w o
Laptop
[ Multiple Devices-see comment for list ] 0/2000
Other Tech
Phane

USB/External Drive

m Goce

»ﬂ- ¥ Concur

Travel Policy

Service Status (US2)
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9. Additional devices, information

Add additional devices or other information in the large comment box at the bottom of the page.

>_-___,:- ¥ Concur  Requests v

Manage Requests

Home / Requests / Manage Requests / Questionnaire Demo | New Expense: International Travel Questionnaire

New Expense:lnternational Travel Questionnaire

@ Allocate

Transaction Date *

09/26/2024

will expenses be paid for by a 3rd party? * @

Yes

Cancel m

* Required field
Will you export equipment. items, or specimens? * @

Yes ~

Will you access UC's network while sbroad? * @

Yes

Please select the purpose of travel,

MNone Selected

‘@

Indicate what technalogy is traveling with you. * @

Multiple Devices-see comment for list

If other, list in the box below

Comment

I5 all the information to be shared public? * @

None Selected ~

26/2000

Laptop, phane, thumb drive|

ﬂ Cancel
E' ¥ Concur

Travel Policy

Service Status (US2)
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10. Click on "Is all the information to be shared public?"
Select "No, Unsure, or Yes"

[¥Concur Requests v

nage Requests

ne | Requests | Manage Requests / Questionnaire Demo / New Expense: International Travel Questionnaire

ew Expense:International Travel Questionnaire e >~ |

Allocate

* Required field

action Date * Wil be paid for by a 3rd party? * @ Will you export equipment. items, or specimens? * @
126/2024 B Yes v Yes ~
you access UC's network while abroad? * @ ndicate what technology is traveling with you. * @) Is all the information to be shared public? * @
5 ~ Multiple Devices-see comment for list ~ None Selected v
e select the purpose of travel. * @ f other, list in the box below. None Selected |
ne Selected w N
No

nment Unsure

ptop, phaone, thumb drive

G )

a Cancel

¥ Concur

sel Palicy

rice Status (US2)
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11. Click on "Please select the purpose of travel."

Select from the list what the purpose of travel is.

& You are currently logged in as a test user

r_.'j-! Concur Requests v
Manage Requests

1se: International Travel Questionnaire

fanage Requests / Questionnaire Demo / New Ex

Home / Reque

New Expense:international Travel Questionnaire concer ()

@& Allocate

* Required field

09/26/2024 B Yes ~

penses be paid for by a 3rd party

Transaction Date *

7] 15 all the information to be shared public? * @

will you access UC's network while abroad? * i@ Indicate what technology s traveling with you

Yes ~ Multiple Devices-see comment for list ~ Yes

Plaase select the purpose of travel, * @ If other, list in the box below.

None Selected

[ Attending a Conterence B

26/2000
Observing Innovative Practice
Other
Research
Speaking
Teaching

Training or Mentoring

E‘ '7 Concur

Travel Policy

Service Status (US2)
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12. Other Reasons for Travel

If you clicked "Other" for Reason for Travel, provide detail in the box to the right.

& You are currently logged in as a test user

L.'j-! Concur Requests v

Manage Requests

1se: International Travel Questionnaire

fanage Requests / Questionnaire Demo / New Ex

Home / Reque

New Expense:international Travel Questionnaire concer ()

@& Allocate

* Required field

Transaction Date * penses be paid for by a 3rd party? * @ @

09/26/2024 B8 Yes ~ w
will you access UC's network while abroad? * @ Indicate what technology is traveling with you. * @ 15 all the information to be shared public? * @

Yes ~ Multiple Devices-see comment for list ~ Yes v
Plaase select the purpose of travel, * @ If other, list in the box below.

Other W (anending a conference and presenting ]

Comment 26/2000

Laptop, phone, thumb drive

m o

E‘ ¥ Concur

Travel Policy

Service Status (US2)
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13. Click on Save

Add any other pertinent information not captured above in the large comment box at the bottom of the

page.

& You are currently logged in as a test user

ET¥Concur  Requests v

Manage Requests
Home / Requests / Manage Requests / Questionnaire Demo / New Expense: International Travel Questionnaire

New Expense:international Travel Questionnaire

@& Allocate

Transaction Date *

09/26/2024 B Yes
will you access UC's network while abroad? * (@) Indicate what technology is traveling with you. * @
Yes ~ Multiple Devices-see comment for list

Please select the purpose of travel. * @

Cancel m

* Required field

15 all the information to be shared public? * i@

~ Yes ~

Other w attending a conference and presenting

Comment

Laptop, phane, thumb drive

E- ¥ Concur

Travel Policy

Service Status (US2)

26/2000
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14. Follow Up

Once you have completed this questionnaire, you will get a follow up from the Office of Research
Security and Ethics. Additionally, within 14 days of travel you will get an email with information about
your travel.

Created with Tango.us
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