
 

Final International Travel Questionnaire 
Submission Guide 
1. Click Add under Expected Expenses 
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2. Click on International Travel Questionnaire 

After all other estimated expenses have been added, click on International Travel Questionnaire from the 
02. Travel Expenses - Miscellaneous list 

 
  



 
3. Click the "?" for additional information regarding the questions. 

 
  



 
4. Click on Close 

 
  



 
5. Click on "Will expenses paid by 3rd party?" 

Select "No, Self-Pay, Unsure, or Yes" 

 
  



 
6. Click on "Will you export equipment, items, or specimens?" 

Select 'No, Unsure, or Yes". 

 
  



 
7. Click on "Will you access UC’s network while abroad?" 

Select "No, Unsure, or Yes". 

 
  



 
8. Click on "Indicate what technology is traveling with you. 

Select which devices you are traveling with. If more than one, select "Multiple Devices-see comment for 
list" and add the list in the large comment box on the bottom of the page. 

 
  



 
9. Additional devices, information 

Add additional devices or other information in the large comment box at the bottom of the page. 

 
  



 
10. Click on "Is all the information to be shared public?" 

Select "No, Unsure, or Yes" 

 
  



 
11. Click on "Please select the purpose of travel." 

Select from the list what the purpose of travel is. 

 
  



 
12. Other Reasons for Travel 

If you clicked "Other" for Reason for Travel, provide detail in the box to the right. 

 
  



 
13. Click on Save 

Add any other pertinent information not captured above in the large comment box at the bottom of the 
page. 

 
  



 
14. Follow Up 

Once you have completed this questionnaire, you will get a follow up from the Office of Research 
Security and Ethics. Additionally, within 14 days of travel you will get an email with information about 
your travel.  
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